FOOTHILL-DE ANZA
Community College District

PRECISION CAMPUS ONLINE DATA TOOL
HOW TO CREATE AND MANAGE A CUSTOM STUDENT COHORT

If needed, enlarge this document on your screen to view the images.

LOG INTO MYPORTAL
1. Enter your campuswide id (cwid)
2. Enter your password

= FOOTHILL (f)DeAnza
FOOTHILLDE ANZA SO College

Community College District

! Secure Login

MyPortal 1s your secure gateway to a variaty of online services provided to Foothill-De Anza Community College District students and employees. Get connacted and explorsl
R What is my campuswide ID?
don't know my password

Password: & MyPortal has a new lookl Glick hers to see what is new before you log in

Make sure you read this privacy alert nolice before logging in to MyPortal

Submit | Reset

What's Inside?
* Academic Records
« Account Balances
« Class Rosters
* Financiel Aid Staius

First Time Logging In?
See the First-fme Login Guide for step-by-step instructions on seting up your account

@ Having problems?

Go 1o the MyPortal FAQ page
« Grades

* Library Resources

o Personalized Announcements
* Placement Test Results

* Regsiration Tools

« Student Parking Permits

« Transcripls and morel

= Guest Parking

Guest parking is available for those without & MyPortal account et both Foolhill and De Anza colleges

SELECT “STUDENT SUCCESS ANALYTICS” TILE

3. Select “Student Success Analytics”

Student Success Analytics : N

M

Student success analysis tools

Provide Inquiry Tool, Precision Campus, FHDA Factbook,
and other resources
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4. Select "Precision Campus”

Student Success Analytics

FHDA Resources
B Inguiry Tosl

I Precision Campus

83 FHDA Factbook

CREATING A NEW CUSTOM STUDENT COHORT

The creation and management of a custom studer .— portcan be done in any report. For
purposes of this how-to guide, the “Program Revi_L_.__lata Sheet” will be the focus.
1. On the top-right hand corner, click on the icon . Select “Manage Cohorts.”

2. A pop-up window will appear. Select “Manage Cohorts.

caEp FHDA IRP

Cohort Management

W24 eAdvising Unduplicated Students  Wi24 eAduising Unduplicated Students Uplozded w

Upload New Cohorts

Cohort Name

Description

[ share with the public
Spacily file path (1<t or csu files only) [Browse..| No file selected.

3. To create a new custom student cohort, complete the following steps on the “Cohort
Management” page:

a. Give your cohort a name.

b. Give your cohort a description.

c. Click the “Browse” button and retrieve your file containing your custom student cohort
campuswide id (cwid). Note: Your file needs to be in Text Document (*.txt) or Excel CSV
(Comma delimited) format before it is uploaded.

d. Click the “Upload” button.
Once uploaded, the custom student cohort will appear on the “Cohort Management”

page.
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Program Review Student Equity

Cohort Management

Name Description Public Source Delete

W24 eAdvising Unduplicated Students WI24 eAdvising Unduplicated Students Uploaded w

Upload New Cohorts

Cohort Name

Description

O share with the public

pecifiefile.gath (txt or csv files only) |Browse.., Mo file selected.

4. To access the custom student cohort, navigate to the “Program Review Data Sheet.”

PROGRAM REVIEW ENROLLMENT EQUITY

Program Review Data Degrees and Program Review
Sheet Certificates Templates

Additional resources may be found by clicking here

5. On the left-hand navigation panel, scroll to the bottom. The custom student cohort will appear
under “My Student Cohorts.” Note: If a colleague shared their custom student cohort with you,
that cohort will appear under “Shared Student Cohorts.”
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Course Section Characteristics

? Term

? Year Range

¥ My Student Cohorts

MANAGING OR DELETING A CUSTOM STUDENT COHORT
1. Custom student cohorts can be edited by selecting the desired cohort name on the “Cohort
Management” page.

Program Review Student Equity

Cohort Management

Description Public Source Delete

W24 eAdvising Unduplicated Students WI24 eAdvising Unduplicated Students Uploaded |}

Upload New Cohorts

Cohort Name

Description

O share with the public
specify file path (bxt or csv files only) | Browse...| No file selected.

Upload

2. To edit an existing cohort, revise the cohort name, revise cohort description or add/delete
student cwids. To share your custom student cohort with other colleagues, click on the field
“Share with.” A drop-down menu of FHDA colleagues’ names will appear. Once all the edits
have been made, click the “Save Changes” button.

3. To delete an existing cohort, click on the trash icon located on the top-right hand corner of the
“Cohort Management” page.
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