











































































































10.

1998-1999 Budget Restrictions

The DASB Leadership funds must be used for multiple retreats and workshops.

The DASB Telephone funds are to only be used for phone cards, pagers, phone
bills and phones.

DASB Marketing and Communications must conduct quarterly promotional
campaigns and must present a marketing plan to the senate by the first senate
meeting of September.

The Graduation funds are to only be used for printing and graphics.

The New Student Orientation funds are not to be used for salaries.

The Career Center funds are to only be used for printing, graphics, advertising and
publicity.

The International Student Program funds are to only be use for supplies, printing
and advertising.

The Occupational Training Institute funds are to only be used for textbooks.

The Office of Relations with Schools/Outreach and STARS funds are not to be used
for capital expenditures.

The STARS funds are not to be used on conferences/team travel expenditures.

NOTE: Failure to meet stipulations and restrictions may result in the reduction of
your proposed budget allocation by a significant amount for the next fiscal year.
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‘De Anza Associated Student Body Finance Code

is Fnance Code is established to define policies and
edures for developing, approving and expending of all

ney under the control of De Anza College and its
Associated Organizations in order to insure that all financial
transactions will be made in the best interests of the Associ-
ated Students and in accordance with all pertinent County,
State, and District Financial regulations. Only De Anza Associ-
ated Student Body members are eligible to receive benefits
and privieges outlined in this code or those specified by the
De Anza Associated Student Body.

II. Special Qualifications

Other than the general qualifications as stated in the DASB
Bylaws, the DASB Vice-President of Finance shall have or be
willing to obtain a working knowledge of bookkeeping.

ITI. Budgets

The goverring principle in considering budget request will be

to allocate money to those activities which will assure the

gre"atest benefits to the Associated Student Body of De Anza
ollege.

A. All of the finances of the organization shall be administered
using a budget system.

B. Preparation of the Budget:

1. The announcement of the submission deadline for budget

requests for the following fiscal year must be sent to all De

Anza budget administrators, college deans, DASB Senate

members, posted on the DASB Senate Bulletin Board and

gweade known to any other interested persons by mid Novem-
r.

2. Ageneral meeting should be held at least two (2) weeks

prior to the budget request deadline. The purpose of this

meeting will be to discuss the quidelines for the reauest The

D. Requests for funds other than approved budget items must
be submitted one week in advance to the Vice President of
Finance who will present to the DASB Senate with a recom:-
mendation from the Finance Committee. The DASB Senate
by a two thirds (2/3) vote can waive this requirement in the
event of an emergency.

E. Procedure for the disposition of money matters other than
budgeted items:

1. The Vice President of Finance presents the item to the
DASB Senate with recommendations from committee for
action.

2. After discussion on the matter, the DASB Senate decides
to approve or disapprove the matter by a two third majority
vote.

3. If the item is disapproved, the matter is closed.

4. If the item is approved, the affirmative vote is considered
approval to post the motion for one week on the DASB
Senate Bulletin Board At the following meeting, the matter will
be reread and a final approval or disapproval roll call requir-
ing a two third majority will be held.

IV. Types of Accounts

A. DASB Accounts: All income and expenditures designated
in the annual budget.

B. Organization Accounts: Income and expenditures of
recognized clubs and organizations.

V. Deposit

A. All money collected from any source must be substanti-
ated by prenumbered receipts, prenumbered tickets, or other
records that may be checked.

B. No part of the expense of any event may be paid from
money collected, but must be paid for in the manner de-
scribed under ourchase orders and reanisitinne (item VIN




































