DeAnza College - Division of Language Arts

LAB REQUEST FORM

AT305/ AT307

QUARTER:

LAST NAME, FIRST

DEPARTMENT

E-MAIL

PHONE / EXTENSION

OFFICE LOCATION

INSTRUCTOR'S CONTACT INFORMATION - PLEASE PRINT (NO RED INK PLEASE)

prefer AT305

Jl prefer AT307

C

STUDENTS NOT IN MY CLASS

MAY USE OPEN COMPUTERS

1 orienTaTION SESSION(S)

A Please choose the specific date(s) for me based on the dates & alternate day(s) | have indicated below .
| Preferinweek:(rank) __ 1 _2 _ 3 _4_5_6_7_8_9_ 10 _ 11
B ALTERNATEDAYS (M, T,W, R, F)
CLASS/SECTION TOPIC DATE START TIME END TIME | DAY(S) START TIME
EXAMPLE 101-01 14 MM/DD 8:30 am 9:20am | M, W, R 8:30
BE SURE TO RANK WEEK ABOVE
C | will conduct the orientation myself.

Please hawe lab staff introduce my students to:
(complete "TOPIC" in section B above using # code(s) at right and/or describe)

ORIENTATION TOPICS
1. Lab Policies (10 min)
2. ESL software

3. Other (specify at left)




LAST NAME

2 LIMITED-DURATION PROJECT(S)
FOR ONE-TIME PROJECT(S)

A B c D E
COURSE/SEC. RANK WK SPECIFY PREFERRED DAYS & DATES ~ START END  HRS
1st 2 3 M T w R F
EXAMPLE 101-01 | 3| 4| 2| | mmDD | mm/DD | MM/DD 930 | 030 | 3
NOTES: TOTAL # OFHOURS REQUESTED: [ |
3 REGULAR WEEKLY LAB TIME
YOU MAY BE COORDINATING YOUR ASSIGNED TIME WITH ANOTHER INSTRUCTOR
A B C
CLASS SECTION PLEASE RANK START TIME END TIME
M T W R F
EXAMPLE 101-01 1 2 | 3 9:30 10:30

D Ideally, I'd like to use the lab 1 every week very-other week /  2) beginning

LAB REQUESTS CAN BE EMAILED OR SUBMITTED TO ONE OF THE FOLLOWING TWO LOCATIONS:
DIVISION OFFICE (GEORGE'S BOXIN L11), AT305/307 (GIVE DIRECTLY TO LAB STAFF)
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